
Register of material personal interests 
Organisation name:
Date of last update:

This register is maintained in accordance with the Associations Incorporation Act 1981, requiring management committee members to disclose material personal interests that may conflict with their duties.
Instructions for management committee members:
1. Disclose
A management committee member who has a material personal interest in a matter being considered by the organisation must, as soon as the member becomes aware of the interest, disclose the interest to the rest of the management committee.
2. Record
Provide full details of the material personal interest for inclusion in this register.
3. Update
Notify the secretary immediately if circumstances change.
4. Disclose to members
The nature and extent of the interest must be disclosed at the organisation’s next general meeting (which may be the AGM).This resource and its contents are provided by the Queensland Government as an information source only. To the maximum extent permitted by law, the State of Queensland makes no statement, representation, or warranty about the quality, accuracy, context, completeness, availability or suitability for any purpose of, and you should not rely on, this resource or its contents. The Queensland Government disclaims, to the maximum extent permitted by law, all responsibility and all liability (including without limitation, liability in negligence) for all expenses, losses, damages and costs you or any other person might incur for any reason including as a result of the content available through this resource, being in any way inaccurate, out of context, incomplete, unavailable, not up to date or unsuitable for any purpose. 
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Register of material personal interests
	Date of disclosure
	Name of management committee member 
	Description of interest
	Potential conflict or material gain
	Action taken to manage conflict
	Date resolved (if applicable)
	Signature of member

	
	
	e.g. Ownership of XYZ 
	e.g. Profiting from business
	e.g. Abstain from decisions
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	





Important notes
· A material personal interest arises when a committee member’s private interests could conflict with their duties to the organisation.
· Failure to disclose a material personal interest may result in penalties under the Associations Incorporation Act 1981.
· This register should be reviewed regularly to ensure it is current and up to date.
· A material personal interest does not apply if it exists only because the member: 
· is an employee of the organisation; or
· is a member of a class of people for whose benefit the organisation was established; or
· has an interest in common with all, or a substantial proportion of, the members of the organisation.
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