	

Queensland Government
NAIDOC Grants
Application checklist
Purpose
This document provides a guide to preparing your application prior to making your grant application on the SmartyGrants system.
Key information
Your application (called Submission in SmartyGrants) requires a range of information and supporting documents to be provided. To assist you with your application, please complete the following checklist.
Eligibility requirements
	Australian Business Number (ABN)
	☐
	Certificate of Incorporation or similar documentation
	☐
	Conflict of Interest* 
	☐

*Declaring a conflict of interest does not exclude an applicant from applying for funding. The Department of Women, Aboriginal and Torres Strait Islander Partnerships and Multiculturalism Please indicate where necessary any business or personal relationships with the Department or employees in the Department will liaise with the assessment panel to discuss any potential conflicts of interest.
Auspice arrangement 
Should your application be submitted under an auspice arrangement, please ensure the ABN and Certificate of Incorporation or similar documentation of the Auspice Organisation is provided as part of the eligibility requirements.
Assessment requirements
	Event plan and event details aligned to the NAIDOC week objectives.
	☐
	How are Aboriginal and Torres Strait Islander peoples included in planning and running the event. Please provide any Letter/s of Support for funding.  
	☐
	Any Letter/s of Support for funding.  
	☐
	Planning the event and promoting the event 
	☐
	Budget – line item/s and costs
	☐
	Corporate sponsorship of the event or activity (if applicable)
	☐
	Details of your capacity and experience to plan and deliver similar events or activities.
	☐

Writing the application
Use clear, concise language to make the assessment process easy.
· Answer every question: If a question is not applicable, state why.
· Use Plain English: Use clear and easy to read language.
· Attach: Ensure all required supporting documents are included in your application.

Contact details 
Should you require any further assistance, please send your request to: naidocgrants@dwatsipm.qld.gov.au
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